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1. Introduction

This Instructor Guide provides an overview of the QUADIS blended learning seminar
(BLS) Fundamentals of Slide Design. The course consists of synchronous and asyn-
chronous units, the structure and content of which will be discussed in more detail
below. Materials and resources for this course can be found in the vhb repository
(Virtual University of Bavaria).

The BLS comprises 9 workload units of 45 minutes each and is assigned to Area B
(Presentation and Communication) of the Bavarian University Teaching Certificate.
It is made up of synchronous and asynchronous modules, which are described in
more detail in the course of this guide. The synchronous units can take place both
face-to-face and online. Furthermore, the seminar can be extended with additional
components. In particular, the BLS "Rhetorical Skills for Educators," which was also
created as part of QUADIS, is ideal for generating a comprehensive range of
presentation techniques. Materials from the QUADIS BLS "Accessibility: Accessible
Teaching and Learning materials" can also be included to address important
aspects of dealing with the accessibility of presentations.

At this point, it should also be noted that the thematic focus of the BLS is the design
of presentation slides. No software-specific assistance is provided for the creation
of presentations or the concrete technical implementation of the design principles
presented in the seminar.

2. Target group and objective

The seminar "Fundamentals of Slide Design" is aimed at faculty across disciplines
and career levels, from teaching assistants to lecturers and professors. Even people
who are not directly involved in teaching but who create and give multimedia
presentations can benefit from this BLS.

Slide-centric presentations are now a fundamental aspect of daily teaching. The use
of PowerPoint presentations or other software for presentations is widespread in
schools and is equally prominent in universities. In the rarest of cases, however,
there is an introduction to the function and design of slides, leading to overloaded
slides being prevalent in lecture halls. Nonetheless, this makes listening more diffi-
cult and students often lose interest.
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This course empowers participants to develop visually appealing courses. This ass-
ists in drawing students' attention and reinforcing the retention of the information
conveyed.

3. Learning objectives

The learning objectives of the seminar can be summarized as follows.

After completing this seminar, participants will be able to...

e name the principles of Lasswell's communication model.

e evaluate the importance of visual communication.

e assess the effect of presentation slides on the retention rate of information.
e list the goals of visualization in presentations.

e analyze the quality of slides against the background of Lasswell's
communication model and the goals of visualization.

e identify the basic principles of slide design and implement them.

e name the steps involved in the slide design process.

e use creativity techniques when creating slides.

e give and receive feedback on slides.

e create your own slides using the techniques and methods they have learned.

e present the slides they have created to the group.
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4, Kursaufbau

The blended learning seminar consists of a total of four modules, with Modules 1, 2
and 4 designed to be delivered in a synchronous and Module 3 in an asynchronous
format. While the asynchronous module is designed to be completed online by the
participants through self-directed work (ideally with the help of a learning plat-
form), the synchronous modules can be delivered both face-to-face and online. If
the course is to be held in person, it should be noted that participants will need a
tablet or laptop, especially for Module 2, in order to work on their own and create
slides on site. The intervals between the synchronous modules can be chosen
freely; for example, you can combine Module 1 and Module 2 and deliver them in
one session. However, there should be enough time between Module 2 and Module
4 to work on the asynchronous Module 3 in the meantime. This module is somewhat
more extensive and elaborate, as the participants not only design their own slides,
but also give feedback to others on their slides or receive peer feedback themselves
and implement any suggestions.

The BLS consists of 9 workload units (AE) and is part of area B Presentation and
Communicationof the Certificate for Teaching in Higher Education of the Bavarian
Universities. One workload unit takes about 45 minutes to complete. The seminar
was designed for the following structure:

Module | Topic Format AE
Module 1 | Introduction synchronous 2
Module 2 | Basic Principles synchronous 2
Module 3 | Planning and Creativity asynchronous | 3
Module 4 | Wrap Up synchronous 2
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5. Recommended course schedule

Below, we present a summary of the structure of the individual topic blocks and the
methods that can be employed to create content during different stages for each
module. You can locate the informational document in the "Seminar Notes" file and
the instructor guide in the blended learning seminar collection under "General" in

the vhb media library.

The abbreviation "PPT" stands for "PowerPoint presentation."

Module 1: Introduction

Topic Objective Method Media & Time
Tools (Min.)
Welcome, Arrival, Presentation PPT 10
introduction of the orientation
trainer,
Motivation for the
seminar,
Learning objectives,
procedure
Presentation of Getting to know | Flash PPT 15
participants each other
Effect of different Awareness of Vote PPT/Kahoot |20
slide designs the importance
of visual
communication
Presentation as a Awareness of Presentation PPT 15
communication the importance
relationship, of slides for the
Lasswell's retention rate
communication model | of information,
and the aims of knowledge of
visualization Lasswell's
communication
model
Communication Application of | Group work PPT 20
model according to the
communication
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Lasswell and goals of | model

visualization according to
Lasswell

Wrap Up Reflection, Basic message | PPT 10
outlook

Assessing the effectiveness of various slide designs can be accomplished through
either verbal discussion and a show of hands or by using a digital voting platform
like Kahoot, enabling participants to provide feedback using their mobile devices.
Opting for an online tool like this allows you to convert the slides into images and
easily upload them. Here are some potential questions:

e How does the slide design affect you?

(Possible answers: simple/overloaded, aesthetic/confusing,
appealing/chaotic, etc.)

e Which slide do you like better?
(offer two or more slides to choose from)

e Inyour opinion, how effective is the coordination between the slides and the
oral delivery?

(Possible answers: supportive/distracting, positive/negative, etc.)

The goal of the group activity following the presentation is to put the theory into
practice and fully understand the concepts. When the BLS is conducted in person,
it's recommended to have the designs displayed on colored printed slides at the
start of the exercise. When conducting an online session, make sure to share the
slides with attendees through a learning platform or the chat feature of the video
conferencing tool. Once divided into groups, each group will be given one or two
slides to analyze. Their role is to ascertain the key message, the impression on the
audience, the success in achieving the creator's intended impact, and evaluate the
effectiveness in meeting visualization targets. The group's work results are later
shared and debated in a plenary session.

Katharina Six | BLS: Fundamentals of Slide Design




Module 2: Basic Principles

Topic Objective Method Media & Time
Tools (Min.)

Welcome, agenda Arrival, Lecture PPT 5

orientation

Repetition of the Awareness of Quiz Kahoot etc. 5

function of slides & the importance

the goals of of slides and

visualization visualization for

presentations

7 basic principles of | Knowledge of Expert groups | Worksheets, 60

slide design the 7 basic and short PPT
according to principles of presentation
Reynolds (2013) slide design

and

implementation
of one or more
basic principles

7 basic principles of | Identification of | Exhibition Slides, 10

slide design the basic flipcharts/

according to principles of posters

Reynolds (2013) slide design

Wrap Up Reflection, Key Takeaway | Wrap Up 10
outlook

If you want to refresh your memory of the previous module, use a fun quiz, like
Kahoot or similar online tools, to get started. In the collection of materials for
Module 2, you can find sample questions with their corresponding answers in the
PDF document "Recap Quiz Module 1".

Participants in expert groups will receive information on one or two basic principles
and use these to transform a negative example into one that is based on the
corresponding basic principle. The design principle is presented to the plenary after
the work phase and compared with the negative example, and participants discuss
its characteristics. Participants need to be able to work on their own laptops with a
presentation program in order to participate in this activity. In case of a face-to-
face meeting, it is best to make this clear in Module 1. Slides can be sent to
participants via email or made available for download on a learning platform.
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Having presented and discussed the seven basic principles, the knowledge is
applied to real-world situations. During an exhibit, participants are given the
chance to examine new negative and positive examples of each principle and assign
them to a design principle. The positive and negative example slides from Module
3 can be printed out and glued on flipchart paper for a face-to-face event. Each
participant then walks around the room independently, looks at the posters, and
uses the provided pens to write down the basic principle that they suspect. You can
create a breakout room for each basic principle if you are conducting Module 2 as
a video seminar, where participants can enter and exit independently, and collect
their thoughts on ether pads labeled according to the principle. A plenary
discussion of the impressions follows, and the slides are definitively assigned to
the various basic principles.

As an alternative, instead of walking around individually, go from poster to poster
or slide to slide together with the group and collect impressions and assessments
before writing down the correct basic principle.

In preparation for Module 3, at the end of the synchronous event, participants are
encouraged to get together in tandems to complete the feedback task from the
following asynchronous module. To this end, the tandem partners should exchange
contact details so that they can agree on the format (e.g. video conference or email)
and the time. Alternatively, an exchange option can also be offered via the learning
platform that may be used.
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Modul 3: Planning and Creativity

Topic Objective Method Media & Time
Tools (Min.)

Repetition of the Consolidation Drag & Drop H5P 10
basic principles of of the
slide design characteristics

of the

individual basic

principles
Summary of the basic | Consolidation New Content | H5P 5
principles of slide of the
design characteristics

of the

individual basic

principles
Planning steps for Create your own | New H5P, paper, |90
slide creation with slides according | information PPT or
creativity techniques | to the basic and individual | similar.

principlesin5 | work

steps
Feedback on slide set | Giving and Peer feedback, | Chat/E-Mail |30
of the partner receiving partner work

feedback and, if

necessary,

implementing

comments
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Modul 4: Wrap Up

Topic Objective Method Media & Time
Tools (Min.)
Welcome, agenda Arrival, Lecture PPT 5
orientation
Contents of the Securing Pickerwheel |10
asynchronous knowledge from
learning unit the

(planning & creativity) | asynchronous
learning unit

Presentation of the Exchange about | 3- or 5-minute | PPT 65
slide designs what has been | pitch
learned using
the self-created
slides

Wrap Up Reflection I'm packing my 10
suitcase

You can use the online tool Pickerwheel, for example, to repeat the contents from
the asynchronous Module 3 and in particular to share experiences with the planning
and slide creation process. This allows, for example, the participants to be called
up one after the other or to go through the individual questions together. Possible
questions here are: How did you fare in the planning process?, What are your
findings?, To what extent did the individual steps help in planning the slides?, Are
there any unanswered questions?

Afterward, participants present their chosen topic and the slides created during the
planning process in turn. The duration should be determined by the size of the
group; between three and five minutes is possible. A WWW model can be used to
provide detailed feedback to each presenter. As the course leader, you can also add
to this feedback from the other participants. As a first step, however, the presenter
should be able to discuss how their slides interact with the presentation and how
they assess their slides. The background to the WWW model is described in more
detail in the script, which can also be found in the individual BLS materials in the
vhb repository, like this instructor guide.

Following this, participants are asked to reflect on the course contentin a final "I'm
packing my suitcase" manner. In the same way as in the well-known game, the
participants take turns naming an aspect of the BLS that they are taking away from
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it, starting with the first person and listing all previous points before announcing
theirs. There may be multiple rounds based on the group size.
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6. Beschreibung der verwendeten Materialien

Each module features a variety of teaching/learning materials and resources.
During synchronous meetings, PowerPoint presentations provide visual support.
The asynchronous module consists of an H5P file (format "interactive book") and a
checklist that summarizes the most important information. In addition to this, we
recommend setting up a forum or another channel of communication where
seminar participants can ask questions. The virtual course room should also be
equipped with a forum or similar to provide an opportunity to post open questions.
These questions can be answered either directly in the forum or in the next
synchronous session. You should, however, let participants know when and how
you plan to address their questions.

The individual materials also include a collection of slides that illustrate each of
the seven basic principles both negatively and positively, which are available for
you to incorporate directly into your teaching materials or to use as a source of
inspiration.

Please note:

« H5P modules can be edited using the learning platform plug-ins or the free
application Lumi. If you do not have access to a learning platform that
supports H5P files, you can also export your H5P packages via Lumi as html
files and open them in your browser.

+ This course and the included materials are licensed under CC BY.

The individual materials and their respective modules are illustrated below.

Module | Name File format

Module 1 | Introduction PowerPoint presentation
Module 2 | Basic Principles PowerPoint presentation
Module 2 | Quiz to revise module 1 PDF document

Module 2 | Worksheet Basic Principles PDF document

Module 3 | Planning and Creativity H5P package

Module 4 | Wrap Up PowerPoint presentation
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